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OO6 yTBepXAEHUN KOLEKCa STUKY 1 cnyxebHoro noseaeHNs paBoTHUKOB

MYHALIMNaNLHOrO Ka3eHHOro yYpeaeHus «Cnyx6a XUMNLHO-KOMMYHANBHOO
X03AUCTBa U GnaroycTpoiicTea ropoackoro noceneHus MNoukoBCKun»

PyKoBoACTBysich DefeparnbHbiM 3aKOHOM OT 25 pekabps 2008 roga Ne 273-
®3 «O npoTuBogeicTBMK KOppynuum», YCTaBoM MYHMLMNANLHOMO Ka3eHHOMo

yupexaenus «Cnyxba XUNULHO-KOMMYHANBHOIO XO3siicTaa n Bnaroycrpolictea
FOPOACKOrO noceneHus MNoikosckuny, n PUKa3blBa o:

1. YTBepaute Kogekc stuku u cnyxebHoro nosegeHuss PabBOTHUKOR
MyHULIMNANbHOTO KaseHHoro yupexaeHns «Cny>x6a XunuLyHo-KOMMYHaNbHOro
Xo3sucTBa u Gnaroycrpoiicrea FOPOACKOro nocenerHns MoKoBCKui».

2. KoHTpornb 3a ucnonHeHuem npuKasa ocTasnar 3a coboi.

HupekTop W.B. MNMonyraes
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Kopekc atuku u cnyxe6Horo noseneHus pabOTHMKOB MyHULMNANbHOIO
KaseHHoro yupexaeHus «Cnyx6a XunuiHo-KOMMyHanLHOro Xo3siicTea u
GnaroycTpoiicTBa ropogckoro noceneHus MoiKOBCKU»

(nanee — Kogekc)

k O6uwue nonoxeHus

1 Kogekc npeacrasnser coboii COBOKYNHOCTb  OOLWMX NPUHLMNOB
NpogeccroHanbHOM 3TUKWN U OCHOBHbIX NPaBUI Cry>e0Horo noBeAeHNs, KOTOpLIMM
AOIDKHbI PYKOBOACTBOBATLCA PAOOTHUKN MYHULMNANbHOMO KaseHHOro yupexaeHus
«Cnyxba XUnNULHO-KOMMYHAaNbHOrO XO3SicTBa U GnaroycTpoiicTBa ropoackoro
noceneHns NonKoBCKUIAY , HE3ABUCUMO OT 3aHMMaEMOii UMK OOIMKHOCTMW.

2. OsHakomneHune c¢ nonoxenunsmu Kopekca rpaxkgaH, nocTtynawwmx Ha
paboTy B yupexaeHue, NpousBOAUTCS B COOTBETCTBUM CO CTaThbeil 68 Tpyaosoro
kopekca Poccuiickoii ®epepaLum.

3. Llenbio Kopekca siBnsietcs ycTaHOBMEHWE 3TUYECKUX HOpPM U npasun
CnyxebHoro noeeAeHUst PabBOTHUKOB  YyuypexaeHus Ana  [obpocoBecTHOro
BBINOIMHEHUA UMW CBOEW NpoheccroHanbHoN AeATenbHOCTU, obecneyeHmne eAnHON
HPaBCTBEHHO-HOPMATUBHOW  OCHOBbI  MOBEAEHUA pPaBGOTHUKOB yupexgeHus,
¢hopMUpOBAHUE HETEPMMMOrO OTHOLLEHUS K Koppynuuu.

4. Kogekc cnyxut ocHoson ans hopmMupoBaHUS B3aAUMOOTHOLLEHWUI B
YYPEXAEHUN, OCHOBaHHbIX Ha HOPMax MOpanu, YBaXKUTENbHOrO OTHOLUEHWS K
paboTHUKaM 1 yupexaeHuto.

5. Kogekc  npussaH MOBbLICUTL  3hPEKTUBHOCTb BbINOMHEHUA
PaboTHUKaMK yupexaeHNs CBOUX AOMKHOCTHBLIX 0BS3aHHOCTEN.

6. 3HaHWe u cobnoaeHne paBoTHUKAMK MONOXKEHMI Kogekca sBnsetcs
OAHUM U3 KPUTEPUEB OLIEHKW KayecTBa MX NpoeccuoHarnbHON AesTenbHOCTU U
cryebHoro noseaeHus.

7. Kakgbili  paboTHUK yupexaeHust OomkeH cnegoBaTh MNOMOXEHUAM
Kogekca, a kaxgpblii rpaxaaHuH PocCCUIACKOiA ®epepaumn Bnpaee oxugaTb OT
paboTHMKa yupexaeHUs NoBeAeHUS B OTHOLEHUSIX C HUM B COOTBETCTBUN C
nonoxeHuamu Kogekca.

8. 3a HapylweHne nomnoxeHwii Kopekca paboTHUK yuypexaeHuss Hecer
MOparibHyl0 OTBETCTBEHHOCTb, @ TaKXe WHYK OTBETCTBEHHOCTb B COOTBETCTBUU C
3akoHoAatenbcTBoM Poccuiickoii Pegepauum.

. OCHOBHbIe NOHATUA
9. B uenax Kogekca ucnonbaytorcs cnegyroLwne noHATUS:

PabOTHMKM yupexaeHus - nuua, CocTosilMe C yuYpexaeHueMm B TPYAOBbIX
OTHOLLEHUSIX;



cnyxebHas nHdopmaums - mobas, He ABNALAncA oOLWefoCTynHON U He
noanexallas pasrnawieHuio  uHopmauus, Haxogswasics B pacrnops»keHuu
PabOTHUKOB yupexaeHUs B cuny mx cnyxebHbIx o6si3aHHOCTEN, pacnpocTtpaHeHue
KOTOPOW MOXET HaHecTu yulepb 3aKOHHbIM UHTEepecaM Yy4ypeXXaeHus, KNMeHToB
yupexaeHus, 4enoBbIX NapTHEpPOB.:;

KIWEHT Y4YpexaeHns - topuanyeckoe WUnM usnMyeckoe mnULO, KOTOPOMY
YHpeX/eHNeM okasblBaloTCs  YCryru, npousBogAaTcs paboTbl B npouecce
OCYLLECTBIEHUS AEeATENbHOCTH;

AEMOBON MapTHEp - M3NYEecKoe WNN KpUaUYECKoe nnUo, € KOTOpbIM
yYpexneHue B3auMofenCcTBYET Ha OCHOBaHWM AOroBopa B YCTAHOBIIEHHOM cthbepe
AEATENBHOCTMN.

WHble noHaTua, ncrnonbsyembie B HacTosiLLEM Konekce, npumensiiotcst B Tom
)K€ 3Ha4YeHun, YTo 1 B PeaepanbHOM 3aKoHe oT 25 Aekabps 2008 roga Ne 273-93
«O npoTMBOAENCTBUN KOPPYNLMUY .

lll.  OcHoBHbIe NPUHUMNLI NpodheccUOHANBLHON 3TUKN
paboTHUKOB yuypexaeHus

10.  [deATenbHOCTb yupexaeHus, paGoTHUKOB YYpEXAEHNA OCHOBLIBAETCH
Ha cneayrwunx npuHumMnax npodeccnoHanbHOM 3TUKK:

1) 3aKoHHOCTb: yupexzaeHwe, paBOTHMKM YYPEXAEHNA OCYLEeCTBNAIOT
CBOIO AEATENbHOCTb B COOTBETCTBUM ¢ KoHcTutyuuen Poccuiickoi depepavuum,
chefepanbHbIMA - 3aKOHaMK, WHBIMW  HOPMATUBHBIMMU NpaBoOBbIMKW  aKTaMu
Poccuiickon ®epnepauum, 3akoHogaTenbcTBoM XaHTbl-MaHcuiickoro aBTOHOMHOIo
okpyra — lOrpbl, Kogekcom:;

2) NPUOPUTET nNpaB W 3aKOHHbLIX WHTEPECOB YYPEeXOEeHWUs, KIUEHTOB
YHPEXACHNA, NENOBbIX NAapTHEPOB YYPEXAEHNSA: PabOTHUKU yUpexaeHUs UcXoasT
U3 TOTO, YTO NpaBa U 3aKOHHbIE WHTEPECHl YYpexmeHusl, KIMEHTOB YupexaeHus,
AENOBbIX NapTHEPOB YYPEXAeHUs CTaBATCA BbILIE JIMYHON 3aUHTEPECOBAHHOCTM
paBoTHUKOB yuYpeXaeHUs:

3) NPOPECCMOHANN3M: yYpexaeHne npuHuMaeT Mepbl MO MnogAep>KaHuto
W MNOBBILWEHU YPOBHA KBanudukaumm U npodeccuoHanuama paboTHNKOB
YHPEXAEHNA, B TOM YUcre nyTem npoBeeHns NpoecCcMoHansHoro obyyYeHus.

PaboTHukK yupexaeHus CTpemsTca K NOBbILUEHUIO CBOEro
NPOPECCUOHaNbLHOIO YPOBHS;

4) HE3aBMCMMOCTb: PabOoTHUKU yupexaeHnsi B NpoLecce OCyLLEeCTBNEHMS
ACATENLHOCTU HE [N0NyCcKaloT NpeaB3sTOCTW M 3aBUCMMOCTM OT TPeTbUX NuL,
KOTOpbl€ MOryT HaHecTW yllep6 npaBam W 3aKOHHbIM MHTEPECaM KIMEHTOB
yypexaeHus, 4enoBbIX MapTHEPOB YUYPEKAEHUS

5)  BROBpOCOBECTHOCTb: PABOTHUKM YUpexaeHUs 0653aHbl OTBETCTBEHHO U
CNpaBeAnnBO OTHOCUTBLCA APYr K APYry, K KIMeHTaM YyupexaeHus, OeroBbiM
napTHepam yupexaeHus.

YupexaeHne obecneynBaer Bce HeobXxoauUMble YyCnoBuA, nossonsiowme ee
KINEHTY, a Taloke OopraHu3aunu, KOHTPONUPYIOLel ero AesTenbHOCTb, Monyvarhb
AOKYMEHTbI, HeoDXoAuWMble ANs  OCYLUECTBNEHUS UMW  OEeSTeNbHOCTU B
COOTBETCTBUU C TpeboBaHMAMK 3aKoHOAATENbCTBa Poccuiickoi denepauum;



6)  uHhopmaLmoHHas OTKPbITOCTb: yupexaeHue ocyllecTBnsier
PackpeITe MHMOPMaLUM 0 CBOEM NpaBoOBOM cTatyce, (PMHaHCOBOM COCTOSIHMM,
onepauusax € UHAHCOBLIMM WHCTPYMEHTaMU B npoLecce OCYLLEeCTBNeHUs
AEATENbHOCTM B COOTBETCTBUN C 3aKOHOAATENbCTBOM PocCuiickoli ®enepaumu;

7) OObLEKTMBHOCTb W CMpaBeAnMBOe  OTHOLUEHME: yypexaeHue
obecneynBaeT cnpaseanueoe (paBHOE) OTHOLWEHME KO BCEM KIMEHTam
yHpexaeHna n enoBbiM napTHepaMm yUYpexaeHus.

IV. OcHoBHbIe npaBuna cnyxebGHoro noseneHus
paboTHUKOB yupexaeHus

11.  PaboTHUKM yypexneHus o6s13aHbI:

1) WCNONHATL OOMKHOCTHbIE 00A3aHHOCTU 4OBPOCOBECTHO U HA BbICOKOM
NpoeccnoHanbHOM YpoBHE B LEMsSiX obecneyeHus apchekTMBHON paboThbl
yupexaeHus;

2)  MCXOAUTb U3 TOTO, YTO MPU3HAHMe, cobniojeHne n 3awmta npas u
cBoboA YenoBeka W rpaxgaHuHa ONpeaensitoT OCHOBHOM CMbICH W cogepxaHue
AEATENbHOCTU YUYPEXAEHUS;

3)  OCYLUeCTBNSITb CBOK AeSTeNbHOCTb B npegenax rnosiHOMoYuiA AaHHOro
yUYpexaeHus:;

4)  cobriogate  GecnpuUcTPacTHOCTS, NCKNIOYaoLWyl0  BO3MOXHOCTb
BUAHUA Ha CnyXeOHyl0 [eATenbHOCTb PEeLUEeHU MONUTUYECKUX NapTui, WHbIX
0BbLLecTBEHHbIX 06beANHEHNI;

5) UCKNioYaTb LEeiCTBUA, CBSI3aHHbIE C BRUSIHUEM KaKUX-nubo NUYHbBIX,
UMYLLECTBEHHLIX  (PUHAHCOBLIX) UM MHbIX  WHTEPECOB, NPEenATCTBYOLWMNX
AOBPOCOBECTHOMY WUCMOSTHEHMIO UMM AOMKHOCTHBLIX obsisaHHOCTEl;

6) NMOCTOSIHHO CTPEMUTLCS K obecneyeHuo 3pdheKkTUBHOro
NCMNOMb30BaHNA PeCypCoB, HAXOAALLUMXCS B PACNOPSKEHUM;

7)  cobnioaaTh npaBWnia AenoBOro MOBELEHUS W obLeHus, npossBnsaTbL
KOPPEKTHOCTL U BHUMATENbHOCTb B OOpalleHUN C KIMEeHTaMu W JeroBbiMU
napTHepamu;

8)  NPOABNATL TEPNUMOCTb U YBAXEHME K OBbIYasM U TPaauLUusaM HapoaoB
Poccun u rpaxzgaH MHOCTpaHHBIX rocynapcTs, Y4YuTbiBaTb KyNbTYPHblE WM WHbIE
OCOOEHHOCTU  PasnUYHbIX  3THUYECKWMX, COLMAnbHbIX rpynn, KoHdpeccuw,
cnocobcTBOBaTH MEXHaLMOHaNLHOMY U MeXKOHGeCCMoHanbHOMY COrTacuio;

9) sawuwaTte M noAdepXuUBaTh YerioBeYeckoe AOCTOMHCTBO rpaaaH,
yauTbiBaTe UX WHAUBWMAYANbHOCTb, MHTEPECH U couuarnbHble notpebHocT Ha
OCHOBE NMOCTPOEHNSA TONEPaHTHbLIX OTHOLLEHWUI C HUMMK:

10) cobniogatb npaBa KNMEHTOB  yupexaeHus, rapaHTMpoBate UM
HEMOCPEACTBEHHOE y4acTue B npouecce MPUHATUA peELUEHWIA Ha OCHOBe
NPEAOCTaBNEHNs NOMHOIA MHOPMAaLWK, KacaloLeics KOHKPETHOTO KIMEHTa B
KOHKPETHOW cutyauuu;

11)  BO3AepXMBATLCA OT NOBEAEHMS, KOTOpoe Morno 6bl Bbl3BaTb COMHEHMEe
B OOBLEKTUBHOM  UCMOMHEHUM  [JOMKHOCTHLIX  OBS3aHHOCTEMN paboTHMKa
OpraHusauum, a Takke He [onyckatb KOHMMUKTHbIX cuUTyauuin, crnocoBHbIX
AVCKDEANTUPOBATL UX AEATENbHOCTb M CMOCOBHLIX HaHECTM ylepb penyTtauum
OpraHusauuu, a Takxke OT NOBeAEeHWUs (BbICKa3blBaHWIA, )XECTOB, AEUCTBUIA), KoTOopoe



MOXET ObITb BOCMPUHSTO OKPYXaIOLMMU KaK Corfacue NMPUHATL B3ATKY WM Kak
npockba o gaye B3SATKM:

12)  He ncnonb3oBaTh AOMKHOCTHOE NONOXKEHME ANA OKasaHuA BNUSHUSA Ha
ACATENBHOCTb rOCYAapCTBEHHbIX OPraHOB U OPraHOB MECTHOro camoynpaeneHus,
OpraHusauuiA, AOMKHOCTHBIX UL, FOCYAAPCTBEHHbBIX U MYHUUMNANbHbLIX CryXaLymx
NPpK PELIEHUN BOMPOCOB JIMYHOIO XapaKkTepa;

13) cobniogate ycTaHOBMEHHbIE npasuna nyonuyHbIX BbICTYMAEHUNA U
NPEAOCTaBNEHNA Cry>KeOHOW MHOpPMaLMKM, BO3AEPXUBATLCH OT HeobocHOBaHHOM
nyGnuyHon KpUTWMKU B aapec APyr Apyra, nyGnuyHbIX oBCYyXaeHWin aeicTBui apyr
APyra, HaHocAWMX yuwiepd ¥ noppbiBalOWMX penyTaumio ApYyr gpyra, a Takke
AENOBbLIX MAPTHEPOB YUYpEXAEHUS

14)  yBakuTenbHo OTHOCMTLCS K OEATENbHOCTU npeacraBuTenen cpencTs
MaccoBoy MHGOpMaLMK MO MHEOPMMPOBAHMIO OBLLECTBA O paboTe yuypexageHus, a
TalKe OKasblBaTb COAENCTBME B MOSyYEHUM [OCTOBEPHOIA WHpopmaLum B
YCTaHOBMNEHHOM NOpPsAKe;

15) HecTM nepcoHanbHyld OTBETCTBEHHOCTL 33 pesynstathl CcBoOew
AEeATEeNbHOCTY;

16) paboTHUKM  yupexaeHus npusBaHbl  cnocobcTBoBaTb  CBOUM
cnyxebHbim noBegeHnem YCTaHOBIEHUIO B KonnekTuee AEernoBbIX
B3aMMOOTHOLLEHWUI N KOHCTPYKTUBHOIO COTPYAHUYECTBA Apyr ¢ opyrom;

17) BHewHuit Buag pabBoTHUKa OopraHusauunm npuv  UCMOMHEHUN WM
AOMKHOCTHBIX 06s3aHHOCTEN, B 3aBUCUMOCTM OT ycnoBuin pabotbl U ¢popmara
Cry>k€6HOr0 MeponpuATUS, [OMKEH BbipaxaThb YBaXXEHWE K KIIMeHTaM yupexaeHuns,
AENOBLIM MapTHEpPaM YyYpexaeHUsi, COOTBETCTBOBAaTh obLienpuHATOMY Aernosomy
(unn  KopnopaTUBHOMY)  CTUMHO. Kputepusimu penosoro ctuna  sensioTtes
0PULManbHOCTb, CAEePXXaHHOCTb, TPaoULUMOHHOCTb, aKKypaTHOCTb.

12. B cnyxebHoM noeeaeHun paboTHuKa HeaonyCTUMbI:

1) noboro BuAa BbICKa3bIBAHUA WU AENCTBUS  OUCKPUMUHALMOHHOIO
Xapaktepa Mo npusHakam nona, Bo3pacTa, pachl, HaluMoHanbHoCTN, £3blKa,
rpaxaaHcTea, couuanbHOro, WMYLLECTBEHHOrO WM  CeMelHoro NOMNOXeHus,
NOMUTUYECKNX UMW PENUTMO3HBIX NPEANOYTEHWIA;

2) rpybocTu, nposiBNEHUs npeHeBpeXUTENbHOro TOHa, 3aHOCYMBOCTb,
NPEAB3ATbIE  3amevaHus, npebsiBlieHe HenpasBoOMEepHbIX, He3acny>XeHHbIX
00BUHEHWUA, Yrposbl, OCKOpOUTErNbHbIE BbIPaXeHUs Wnu pennukn, aOencTeus,
NpenAaTcTeyoWmne HopManbHOMY OBLLEHMIO UK nposouupyoLme NpoTUBONpaBHoe
noBegeHuve.

13. PaboTHuk yupexaeHus, HageneHHbIN OpraHu3aLnoHHo-
pacnopsaaMTenbHbIMU MOMHOMOYUAMU, Takke 06A3aH:

1] NPMHUMAaTL MEpPbI MO NPEAOTBPALLEHUIO U YPErynpoBaHuio KOHunkTa
WHTEpecos.;

2) MPUHMMAaTL MEpbI MO NPEAYNPEXAEHUIO U MPECEYEHMIO KOPPYMLIUY:

3) CBOMM NWYHBIM MOBEAEHWEM MogaBaTh npUMep  YeCTHOCTH,
BecnpuctpacTtHocTu U cnpaseanMBocTy.



V. TpeGoBaHus k aHTUKOPPYNUUOHHOMY NoBeAeHUI0 paboTHUKOR

14.  PabBoTHuK  yupexneHus npu  WUCNOSTHEHUN UM  [JOMKHOCTHBIX
Obsi3aHHOCTell He BnpaBe AoMyckaThb N4HyO  3aMHTepecoBaHHOCTb, KoTopas
MPUBOAUT WU MOXKET NPUBECTU K KOHIUKTY UHTEPECOB.

15. B ycTaHOBREHHbIX 3aKkoHofartensctBoM Poccuiickoit  deaepauuu
criyqasx paboTHWK yupexaeHus obssaH npeacTaBnAaTh CBEAeHNa o poxonax,
pacxogax, 06 umyLlecTee 1 obsi3aTenbCTBax UMYLLECTBEHHOrO XapakTepa.

16. PaboTHuky yuypexaeHus B crnyyasx, YCTaHOBMEHHbIX
3akoHoparenbcTsom Poccuiickonnt ®efepauuu, sanpelyaercs nonyyatb B CBSI3W C
WCNOMHEHNEM [LOMKHOCTHBIX 06S3aHHOCTEN BO3HarpaXxgeHus or dumsnueckmnx n
OPUANYECKNX NuL, (NOAAPKM, AeHEeXHOe BO3HarpaxaeHue, ccyApl, ycnyrn, onnary
Pa3BNeYeHnn, OTAbIXa, TPAHCMOPTHLIX PACXOLOB U MHble BO3HarpaxgeHus). B
YKasaHHbIX Cry4asx nofapku, noryyeHHble paBGOTHUKOM YUYPEXOEHUS B CBSI3U C
MPOTOKOMNBHBLIMU  MEPONPUATUAMM, CryXeGHLIMU KOMaHAMPOBKAMM U C Apyrumm
oUUMaNbHBIMUA  MepOonpUSTUSIMM, NPY3HaOTCA COBCTBEHHOCTBIO YupexaeHus u
nepenalTcs paboTHUKOM MO akTy B yupexaeHve B nopsAake, npenycMoTpeHHOM
MPUKa3oM  MyHULMNAnNbHOTO  Ka3eHHOro  yuypexaeHust «Cnyxba  xunuwHo-
KOMMYHarbHOro xo3siicTea U 6raroycTporncTea ropoacKoro noceneHus [NoikoBckuii»
ot 08.08.2016 Ne 35 «O npasunax obMeHa AeroBbIMM nogapkamn 3Hakamu
AEINOBOIo TroCTENPUMMCTBA B MYHULIMNANbHOM Ka3&HHOM yupexxaeHum «Cnyxb6a
KUTNLLHO-KOMMYHanbHOro Xo3siicTBa U GnaroycTpoicTBa roOpPOACKOrO MOCEeneHUs
MorikoBCKuMiA».

VI. O6patuenue co cnyxe6Hom uHdopmaumeit

17.  PaboTHUK yupexaeHus obsizaH NPUHUMaTL COOTBETCTBYIOLLME MEepbl MO
obecneyeHnto KoHPUAEHUMANLHOCTY WH(popMaummM, cTaBlleli W3BECTHON eMmy B
CBA3M C UCTOMHEHNeM UM AOMKHOCTHbIX 06sisaHHOCTE, 3a HecaHKLUMOHMpoBaHHoe
pasrnalieHme  KoTopoid OH HeceT OTBETCTBEHHOCTb B  COOTBETCTBUM G
3akoHodaTenbCcTBOM Poccuiickoii egepauum.

18. PaboTHUK yupexaeHus Bnpase obpabaTbiBaTe W nepepaBaThb
cny>xebHylo nHcbopmaLmio npu cobniogeHnm ACWCTBYIOLLMX B YUYPEXAEHUM HOPM M
TpeboBaHW, NPUHATBIX B COOTBETCTBUMU C 3aKkoHogatenbcTtBoM Poccurickon
denepauun.



